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(ampus Salety

DSU has a vested interest in campus security and the personal safety of its students and
employees. The following pages compile specific information, including crime prevention, fire
safety, law enforcement authority, crime reporting policies, disciplinary procedures and other
matters of importance related to security and safety on campus. This report also contains
information about campus crime statistics and resources to aid you in becoming more safety-
minded. The best protections against campus crime are:

e astrong law enforcement presence;

e anaware, informed, alert campus community; and

e acommitment to reporting suspicious activities while using common sense when

carrying out daily activities.

Members of the campus community are encouraged to use this report as a guide for safe
practices on and off-campus. Dickinson State University (DSU) strives to be a safe place to
prepare for your future!

The Clery Act

The Student Right to Know and Campus Security (Clery) Act requires that students and
University personnel be notified of emergency procedures, campus security procedures, and the
incidence rate of certain crimes which may have occurred on campus. If you need information
beyond what is contained within these pages, please contact that Division of Student
Development at 483-2090. Crime Prevention programs will be conducted in the residence halls
under the direction of the Office of Residential Life. Dickinson State University is concerned for
the safety of each of its students and conducts educational programs on a variety of safety issues.
Programs regarding sexual assault are offered each semester in the residence halls and are open
to all students. Literature on rape and sexual offences is available at the Student Health Service
in Stickney Hall and the Office of Student Support Services in the lower level of the library.

Compliance with the Clery Act

The Clery Act requires Dickinson State University (DSU) to provide timely warnings of crimes
that represent a threat to the safety of students or employees and to make their campus security
policies available to the public. The act also requires DSU to collect, report, and disseminate
crime data to the campus community and to the Department of Education annually. When the
Higher Education Opportunity Act (HEOA) was signed into law in 2008 it amended the Clery
Act by adding a number of safety-related and security related requirements to the Higher
Education Act of 1965. To be in full compliance with the law, DSU must do the following:

1. Publish and distribute an Annual Security Report to current and prospective students and
employees by October 1 of each year. The report must provide crime statistics for the past
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three years, detail campus and community policies about safety and security measures, and
list procedures to be followed in the investigation and prosecution of alleged sex offenses.

2. Provide students and employees with timely warnings of crimes that represent a threat to
their safety. The University must also keep a detailed public crime log of all crimes
reported to them in the past 60 days. Crime logs must be kept for seven years, and logs
older than 60 days must be made available within two business days upon request.

3. Keep the past three years of crime statistics detailing crimes that have occurred: on-
campus; in university residential facilities; in public areas on or near campus; and in certain
non-campus buildings, such as remote classrooms. DSU must also report liquor and drug
law violations and illegal weapons possession if they result in a disciplinary referral or
arrest.

4. Disclose missing student notification procedures that pertain to students residing in any on-
campus student housing facilities.

5. Disclose fire safety information related to any on-campus student housing facilities. This
includes maintaining a fire log that is open to public inspection; and publishing an Annual
Fire Safety Report containing policy statements and fire statistics associated with each on-
campus student housing facility. These statistics must include:

e location
e cause

e injuries
e deaths

e property damage of each fire
6. Submit the collected crime and fire statistics to the Department of Education each fall.

7. Inform current and prospective students and employees about the availability of the Annual
Campus Safety Report, available at http://www.dickinsonstate.edu/safetyreport.aspx.

The report is available on the Internet at. Every member of the DSU community receives an
email at their campus email address, (the University’s official means of communication) that
describes the report and provides its website address. For more information, contact the Office of
Student Development at 701-483-2090.
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STEPS TO AID IN PERVONAL
SAFETY AND (RIME PREVENTION

At home, or in a building/ residence hall:

Stay sober. Many crimes against
persons occur when one or both parties
are under the influence of alcohol
and/or other drugs.

Keep your room door locked when you
are sleeping or out of the room.

Never let unauthorized persons enter
your room, residence hall, or apartment
security doors. Report any suspicious
activity to Campus Security
immediately.

Never prop open inside or outside
doors.

Do not hide keys outside of your room
or apartment. Do not put your name or
address on your keys.

Avoid working or studying alone in a
campus building.

Never dress or undress in front of a
window. Draw blinds or curtains after
dark.

If you are awakened by an intruder
inside your room, do not attempt to
apprehend the intruder. Try to get an
accurate description of the intruder and
call Campus Security or the Dickinson
Police immediately.

Be careful what personal information
you share on the Internet.

Protect your valuables. Itemize your
possessions on a file card. Record the
description and serial number and keep
purchase receipts and brochures on
equipment purchased.

When driving:

When approaching your vehicle, carry
your keys so you can enter quickly.
Lock your doors and keep windows
rolled up whenever possible. Always
check the rear seat for intruders before
entering your vehicle.

Drive on well-traveled and well-lit
streets.

Never hitchhike and never pick up
hitchhikers.

If someone tries to enter your stopped
vehicle, sound the horn and drive away.
If your vehicle breaks down, raise the
hood and wait in your locked car for
help.

Be aware that an accident may be staged
to provide the other driver with an
opportunity to commit a criminal act.
Leave enough room between your car
and the one ahead so you can drive
around it if necessary.

While walking or jogging:

Avoid walking or jogging alone,
especially after dark.

Avoid dark or vacant campus areas.
Walk along well-lit routes.

Be alert to your surroundings. If you
suspect you are being followed, run in a
different direction, go to the other side of
the street and yell for help, or head
quickly for a lighted area or a group of
people.

Have your keys ready when returning to
your residence hall or apartment and
keep your personal or valuable items
concealed and close to your body.
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If you see suspicious activity or people:
If you see any suspicious activity or people
on or near the University campus, it is your
responsibility to:

e 7pmto5am - call Campus Security at
290-1068 to report it

e 8amto 10 pm — call the Student
Development Office at 483-2090 to
report it

e You may also call the Dickinson Police
Department non-emergency line at 456-
7759 to make a report.

e Do not assume that what you see is an
innocent activity or that another
individual has already called the
authorities.

e Do not worry about being embarrassed,;
think about what could happen if you do
not act.

Suspicious people may be:

» Loitering about at unusual hours and

locations.

* Running, especially if something of value
is being carried.

* Exhibiting unusual mental or physical
symptoms. Person(s) could be under the
influence of drugs, or otherwise needing
medical or psychiatric assistance.

« Carrying property that might be suspicious,

depending on the circumstances.

* Going from room to room or car to car
trying doors.

Other unusual situations

* Open or broken doors or windows.

» Unusual noises—anything suggestive of
foul play, danger or illegal activity.

» People sitting in parked vehicles for an
extended period of time.

* Vehicles driving slowly in a parking lot at
night.

* Anyone not belonging to the University

community. Do not assume the person is a

visitor or University staff member you

have not seen before. Call Campus
Security at 290-1068 immediately.

Ensuring safety of your bicycle or vehicle:

e Engrave your name and phone number
on your bicycle. Keep a record of your
vehicle’s serial number.

e Lock all vehicles when parked.

e Use a high-quality lock—“U” bolt locks
are the best for bicycles. Place the chain,
cable or lock through both wheels, the
frame and around the bicycle rack. Take
the front wheel and/or seat with you, if
removable.

e If your vehicle or bicycle is stolen,
contact the Dickinson Police
immediately. For further information
and clarification contact the Dickinson
Police Department, at 456-7759. Also
notify Campus Security and Residential
Life.

6|Page



2013 DSU SAFETY BOOKLET

Reporting Crimes and Other Emergencies
Students, faculty, or staff encountering emergencies or violations of University regulations or
local, state, or federal law should report these incidents to one of the following:
e Office of Student Development (483-2090) located in the Student Center
e Office of Residential Life (483-2091) located in the lower level of the Student Center
e Campus Security (483-1068 or 290-1068) located in the lower level of the Student Center
e Emergency personnel (911)

Reported violations will be investigated by the appropriate area. The Code of Student Conduct,
found in the Student Handbook, outlines areas of misconduct and related sanctions. You may
choose to remain anonymous in reporting a crime, though it is encouraged that you leave contact
information so that we may follow up with questions or further information and to confirm that a
crime has occurred.

In the case of an emergency, contact:
Dickinson Police Department by dialing 911

DSU Campus Security (290-1068) provides uniformed security to patrol the Dickinson State
University campus from 7 p.m. - 5 a.m each night. They will provide referral to police and call
for medical assistance as necessary. Security personnel are required to report all incidents to
campus authorities. In compliance with Campus Right to Know legislation, all reportable
violations are compiled in a statistical report. This report is available in the division for Student
Development and is also distributed annually to all students.

Nofification of Missing Students Policy

In addition to registering an emergency contact, students residing in on-campus housing have the
option to identify, confidentially, an individual to be contacted by DSU in the event a student is
determined to be missing for more than 24 hours. This contact information is collected at the
time of check in by Residential Life Staff. A student’s confidential contact information will be
accessible only by authorized campus officials and law enforcement as appropriate.

If a member of the DSU community has reason to believe that a student who resides in on-
campus housing is missing, they should immediately notify a staff member in that residential
building or the office of Student Development at 483-2090. The University will initiate an
investigation and generate a missing person report. If it is determined that the student is missing
and has been missing for more than 24 hours, DSU will notify the student’s emergency contact
no later than 24 hours after the student is determined to be missing. If the missing student is
under the age of 18 and is not an emancipated individual, DSU will also notify the student’s
parent or legal guardian.
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ALCOHOL & DRUGS

Dickinson State University is committed to the intellectual, physical, social, and psychological
well-being of its students. In its pursuit of excellence, the University is dedicated to promoting a
campus environment which enhances and preserves the development, safety, and welfare of its
community. It further supports conformity to all federal, state, and local laws regarding alcohol
and other substance use and abuse. Acknowledging the existing concerns and problems
surrounding this issue, the University is committed to educating and informing its community of
the physical, mental, social, and legal risks of chemical abuse and to developing interventions for
those with specific substance abuse problems.

ALCOHOL POLICY

Dickinson State University faculty, staff, and students are prohibited by state and federal law from
the possession, consumption, sale, purchase, delivery or manufacture of any controlled substance as
defined by federal statute or the North Dakota Criminal Code. These prohibitions are in effect on
University owned property and at all University sanctioned and sponsored events.

Staff and students are also responsible for complying with the alcoholic beverage laws of the state

of North Dakota and the City of Dickinson. Such laws include restrictions against:
o Purchase, consumption, or possession of alcohol by a minor
Purchase of alcohol for a minor; furnishing alcohol to a minor
Misrepresentation of age by a minor
Illegal sale of alcoholic beverages
Public intoxication
Driving while intoxicated

Education/Awareness & Prevention Activities

In order to educate students about alcohol and substance abuse, Dickinson State University will
promote awareness and encourage responsible decision making about the use or non-use of these
substances. The campus will actively participate in larger national awareness efforts such as
National Alcohol and Drug Awareness Week. The University will provide educational programs
throughout the year consisting of experts in the areas of alcohol and substance abuse prevention.
Special efforts will be directed toward each incoming freshman class within their First Year
Seminar classes and Residence Hall programming.
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An alcohol violation will be issued to anyone that is in possession or consumption of an
alcoholic beverage anywhere on University property. Behavior while in a state of intoxication
that is loud, disruptive, or potentially injurious to the health or safety of others or affecting the
cleanliness or maintenance of University facilities is considered a violation of the policy.

DSU Alcohol Sanctions

First Violation:

e minimum fine of $100

e required Alcohol Education Program (additional $25.00 fine for failure to attend)

e letter of notification sent to parents of students who are under 21 informing them of the
alcohol violation

e privilege to live in University apartments is lost, and the student will be relocated to the
residence halls

Second Violation:

e minimum fine of $200

e required alcohol education evaluation (additional $50.00 fine for failure to participate)

o letter of notification sent to parents of students who are under 21 informing them of the
second alcohol violation

e may be put on disciplinary probation by the Vice President for Student Development

Third Violation:

e minimum fine of $400

e required meeting with the student’s parents or guardian (if the student is under 21), an
alcohol counselor, and the Director of Residential Life to develop a remediation plan

e determination will be made regarding the student’s continued eligibility for residency in
campus housing facilities

e placed on disciplinary probation by the Vice President for Student Development

City/State Alcohol Sanctions

In addition to University sanctions, violators of alcohol laws may be subject to city or state
sanctions under North Dakota Century Code (NDCC) Section 5. Examples of these sanctions
include:

Underage manufacture, purchase, possession, or consumption of alcohol; entering onto

licensed premises:

e Class B misdemeanor - fine of up to $1,000, up to a year in jail, or both (as decided by the
judge)

e Minors entering into establishments licensed to sell alcohol will also be required to take
alcohol and drug education classes.

e The court may also refer a violator to an outpatient addiction facility for evaluation,
counseling, or treatment.
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Knowingly dispensing or delivering alcohol to a minor:

e class A misdemeanor - fine of up to $500, up to 30 days in jail, or both (as decided by the
judge)

Driving Under the Influence of Alcohol: For those over the legal drinking age of 21, it is
illegal to operate a motor vehicle while above the legal limit of .08% Blood Alcohol Content. A
first violation of this law carries:

e minimum fine of $250

e License suspension (91 days for BAC up to .17, 108 days for BAC .18 or above)

e mandatory alcohol evaluation

Alcohol poisoning/overdose

Alcohol poisoning and/or alcohol overdose are serious conditions and can result in death, unless
paramedics respond in time and can get appropriate treatment for the individual. The dangers of
Acute Alcohol Intoxication, more commonly known as Alcohol Poisoning or Alcohol Overdose,
are real and can happen anywhere. Your awareness and knowledge about the signs and
symptoms could mean life or death to a person you care about.

Do not hesitate to seek assistance for yourself or others for fear of criminal charges. North
Dakota law (N.D.C.C. 5-01-09.2) states that an individual under 21 years of age is immune from
criminal prosecution if that individual contacted law enforcement or emergency medical services
and reported that another individual under 21 years of age was in need of medical assistance due
to alcohol consumption, provided assistance to the individual in need of medical assistance until
assistance arrived and remained on the scene and cooperated with medical assistance and law
enforcement personnel on the scene, or was the individual in need of medical assistance. The
maximum number of individuals who may be immune for any one occurrence is five individuals.

If you suspect someone has Acute Alcohol Intoxication:

e Trytowake them up. Call their name, shake/pinch them. If they do not respond — GET
HELP!

e Check the person’s skin. If his/her skin is pale or is cold or clammy — GET HELP!
e Listen to their breathing. If it is irregular, or too slow/shallow (less than eight breaths per
minute or more than 10 seconds between breaths) — GET HELP!

GET HELP

e If you discover any of the above symptoms, call 911, then Campus Security at 290-1068, if
the incident occurs between the hours of 7 pm and 5 am.

e Stay with the person while waiting for help to arrive. If their breathing stops, perform CPR.

e Turn the person on his/her side to prevent choking.

Better SAFE than SORRY. When in doubt, call 911.
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DRUG POLICY

The use, possession or distribution of any state or federally controlled drugs on University
property or at a University sanctioned or sponsored event is prohibited. The University will
cooperate fully with law enforcement officials in the enforcement of laws designed to
prohibit drug use and possession. Students who violate policies and regulations while under
the influence of drugs will be subject to disciplinary action on the basis of their offenses,
and may be required to complete a substance abuse treatment program. In addition, they are

subject to possible criminal penalties for illegal drug use. Federal law limits financial aid
options for those convicted of a drug-related crime. All Residence Hall residents found
possessing or smoking marijuana or possessing or using high level controlled substances
such as methamphetamine and cocaine will be subject to arrest and prosecution on criminal
charges in addition to campus disciplinary proceedings.

DSU Marijuana Sanctions

First Offense:

e minimum fine of $100.00

e required Alcohol/Substance Abuse Education Program (additional $25.00 fine for failure to
attend)

o letter of notification sent to parents of students who are under 21 informing them of the
marijuana violation

e privilege to live in University apartments is lost, and the student will be relocated to the
residence halls

Second Offense:

e minimum fine of $200.00

e required substance abuse evaluation at Badlands Human Service Center

e 10 hours of community service on campus (additional $50.00 fine for failure to participate in
a substance abuse evaluation or complete the required community service hours)

e may be put on disciplinary probation by the Vice President for Student Development

o letter of notification sent to parents of students who are under 21 informing them of the
second marijuana violation

Third Offense:

e minimum fine of $400.00

e required meeting with the student’s parents or guardian (if the student is under 21), an
alcohol counselor, and the Director of Residential Life to develop a remediation plan

e determination will be made regarding the student’s continued eligibility for residency in
campus housing facilities

e placed on disciplinary probation by the Vice President for Student Development
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City/State Marijuana Sanctions

In addition to University sanctions, violators of marijuana laws may be subject to city or state
sanctions, as defined under NDCC Section 19. Examples of these sanctions include:

Marijuana Possession. It is a crime to knowingly or intentionally possess marijuana in North
Dakota. Penalties vary according to the amount possessed, with increased penalties for
possession within 1,000 feet of a school. Standard sanctions include:

e Up to one-half of an ounce - fine of up to $1,000, up to 30 days in jail, or both.

e Between one-half ounce and one ounce - fine of up to $1,000, up to one year in jail, or both.
e One ounce or more - fine of up to $5,000, up to five years in prison, or both.

Manufacture and Sale of Marijuana. Itis illegal to cultivate or sell marijuana in North Dakota.
Penalties vary according to the amount cultivated or sold, with increased penalties for sales made
within 1,000 feet of a school. It is also illegal to hire or solicit a minor to sell drugs. Standard
sanctions include:

e Up to 100 pounds - fine of up to $10,000, up to ten years in prison, or both.

e 100 pounds or more - fine of up to $10,000, up to 20 years in prison, or both.

e Soliciting or employing a minor - fine of up to $10,000, up to ten years in prison, or both.

Drug Paraphernalia. Itis illegal in North Dakota to manufacture, sell, or use drug
paraphernalia (or possess paraphernalia with the intent to do so). Paraphernalia includes items
used in growing, harvesting, processing, selling, storing, or using marijuana. Standard sanctions
include:

e upto $2,000 fine, up to one year in jail, or both.

Driving Under the Influence of Marijuana. It is illegal to drive a vehicle while under the
influence of marijuana, alcohol, other drugs, or a combination of substances. When alcohol is
involved, a blood alcohol level of 0.08 percent of the driver's blood, by volume, will
conclusively establish that the driver is under the influence (if the level is less, the prosecutor can
still point to the driver's actions to prove that he was under the influence).When marijuana is
involved, however, any amount of marijuana that was in the driver’s blood or urine while he was
driving will establish that the driver was under the influence.

Penalties vary according to whether the offense is a first of subsequent conviction. And, while

not described here, harsher penalties may apply if alcohol is also involved in the offense, or if a

minor was in the vehicle at the time of the offense. In addition to the penalties described below,

for second and subsequent offenses, the judge may order the defendant's car impounded.

Standard sanctions include:

e First convictions - fine of at least $250, and participation in a substance abuse screening
program

e Second conviction within five years - fine of at least $500, at least five days in jail, up to 30
days of community service, and participation in a substance abuse screening program.
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e Third conviction within five years - fine of at least $1,000, at least 60 days in jail, and
participation in a substance abuse screening program

e Fourth conviction within seven years - fine of at least $1,000, at least 180 days in jail, and
participation in a substance abuse screening program

e Fifth and subsequent convictions within seven years - fine of at least $5,000, at least five
years in prison, and participation in a substance abuse screening program

DSU Controlled Substance Sanctions

First Offense:

e $500.00 fine

referral to the Director of Residential Life for judiciary action

50 hours of mandatory community service

referral to Badlands Human Service Center for a drug evaluation at violator’s cost
may be evicted from University housing

Second Offense:

e University Hearing Board will be convened to review the severity of the violation and decide
if the student be placed on disciplinary probation, or be suspended from the University for a
period of time.

City/State Controlled Substance Sanctions

In addition to University sanctions, violators of drug laws may be subject to city or state
sanctions, as defined by NDCC Section 19. North Dakota divides controlled dangerous
substances (CDS) into five “schedules.” Schedule I lists the most dangerous drugs, which have a
high probability of abuse and addiction, and no recognized medical value. Schedules I, 111, IV,
and V decrease in dangerousness and probability of abuse, and increase in recognized medical
uses.

If you’ve been arrested for illegal CDS production or sales, you’ll need to consult the North
Dakota Code that lists precisely which drugs fit into each group. Go to the statute (N.D. Cen.
Code Ann. 8§ 19-03.1-05, -07, -09, -11, & -13) and find the substance you're charged with
possessing or selling - it will be listed under one of the five classes. Examples of these sanctions
include:

Possession of a controlled dangerous substance without valid medical prescription.
e Class C felony - fine of up to $5,000, up to five years in prison, or both.

Possession on or near school property (within 1,000 ft, including daycares and preschools)
e Class B felony - fine of up to $10,000, up to ten years in prison, or both

Manufacture or sale of a controlled dangerous substance. Penalties vary according to the type
and amount of CDS involved in the violation, as described below.
e Class A Felony - Making or selling a Schedule I or Il narcotic CDS, or methamphetamine
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o fine of up to $10,000, up to 20 years in prison, or both
o second offenses - minimum of at least five (and up to 20) years in prison
o third or subsequent offenses - 20 years in prison

e Class B Felony- Making or selling a non-narcotic Schedule I, 11, or 111 CDS
o fine of up to $10,000, up to ten years in prison, or both
o second offenses - minimum of at least three (and up to ten) years in prison
o third or subsequent offenses - ten years in prison

e Class C Felony: Making or selling a Schedule IV CDS
o fine of up to $5,000, up to five years in prison, or both
o second offenses - minimum of at least six months in jail (and up to five years in
prison)
o third offenses - at least one year (and up to five years) in prison
o fourth and subsequent offenses - five years in prison

e Class A Misdemeanor: Making or selling a Schedule V CDS
o fine of up to $1,000, up to one year in jail, or both

If any of the following aggravating factors existed during the violation, the defendant will be
sentenced according to the next highest crime level. For example, if the crime would normally be
classified as a Class A misdemeanor, but an aggravating factor existed during the violation, the
defendant will face the penalties applicable to a class C felony. If the underlying crime is
normally a class C felony, penalties will be those applicable to a class B felony, and so forth.
Aggravating factors are:

o the CDS was made or sold on or within 1,000 feet of child care, preschool, or other
school facility's property

o the defendant was at least 16 years old at the time of the offense, and sold CDS to a
minor

o the offense involved specified amounts and types of CDS (such as 50 grams or more
of heroin or cocaine, or one gram of LSD)

o the defendant was carrying a firearm during the violation

Employing a minor (someone younger than 18) to sell a CDS, even if the employer did not
know the minor’s age

e Class B felony - fine of up to $10,000, up to ten years in prison, or both

e second and subsequent offenses - minimum of at least five (and up to ten) years in prison

Illegal internet sales

The filling or refilling CDS prescriptions over the internet, based solely on the consumer’s
completion of an online medical questionnaire, or otherwise using the internet to connect CDS
buyers and sellers, even if the defendant never meets either or does not handle the CDS, is
against the law.

e Class C felony - fine of up to $5,000, up to five years in prison, or both.
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Incapacitation

When notified of residents who become incapacitated as a result of drinking, drug usage or a
medical condition, Residential Life staff members will contact the proper medical emergency
officials. Residents will be financially responsible for the costs of this medical care including
ambulance and/or hospitalization costs. According to North Dakota Century Code #5-01-05.1,
“If a person is hospitalized for detox purposes, law enforcement or campus security personnel
must notify the parent(s).” Incapacitated students who are in violation of local, state or federal
laws concerning alcohol and other drugs are subject to University adjudication, citation and/or
arrest for relevant violation of law.

Reierrals/Intervention/Treatment

The Student Health nurse is available for preliminary referral pertaining to alcohol and substance
use and abuse. The Student Health Office, along with the Office of Residential Life, will assist
the student with referrals for professional evaluation and treatment.
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TOBACCO FREE POLICY

Smoking and tobacco use are prohibited in all facilities, indoor and outdoor areas and
properties of Dickinson State University. Indoor areas and properties include, but are not
limited to, all common work areas, elevators, hallways, University-owned or leased
vehicles, garages, restrooms, cafeterias or dining areas, employee lounges, conference
and meeting rooms, and all other enclosed areas in the workplace. Outdoor areas include,
but are not limited to, parking lots, grounds, rooftops, plazas, courtyards, entrance and

exit ways, and any other areas of the University campus. For purposes of this policy,
‘University campus” or “campus” includes those lands occupied or controlled by
Dickinson State University. Any facilities occupied or controlled by Dickinson State
University that are not on the University campus as defined above continue to be
designated as no smoking facilities. This policy applies to all faculty, staff, students,
consultants, contractors, and visitors.

For the purposes of this policy

“Smoking” means inhaling, exhaling, burning, or carrying any lighted tobacco product, including
cigarettes, cigars, pipe tobacco, and any other lit tobacco products.

“Tobacco use” means the personal use of any tobacco product, whether intended to be lit or not,
which shall include smoking, as defined above, the use of an electronic cigarette, any other
device intended to simulate smoking or the use of smokeless tobacco, including snuff, chewing
tobacco, smokeless pouches, or any other form of loose-leaf, smokeless tobacco.

Persons may be informed of this policy through:
e Signs posted in various areas throughout the University

e Human Resources policy webpage

e E-mail communication to all employees and students

e Employee and student handbooks

e Formal/informal orientations for new students and employees
Eniorcement

The responsibility for the enforcement and communication of this policy rests with all members
of the University community. Visitors, contractors, and other individuals on campus who are in
violation of the policy should be made aware of the policy and asked to comply by discarding the
tobacco product in a responsible manner. All staff, faculty, and students violating the policy
should be reminded of the policy and asked to comply by discarding the tobacco product in a
responsible manner.
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Assistance in quitting tobacco use is available locally through the Southwestern District Health
Unit at 701-483-0171 or 1-800-697-3145.

Benefitted employees in the North Dakota Public Employees Retirement System Health Care
Plan have access to the North Dakota Tobacco Cessation Program.

For more information call 1-800-223-1704. The North Dakota Tobacco Quitline is also available
at 1-800-784-8669.

Ceremonial Use Exception

The Tobacco Free Policy may not apply to specific activities used in connection with the practice
of cultural activities by American Indians that are in accordance with the American Indian
Religious Freedom Act, 42 U.S.C. 1996 and 1996a. All ceremonial use exceptions must be
approved in advance by the President of Dickinson State University or his/her designee.

Leased Lands and Facilities

Land or facilities that are leased are exempt from the tobacco free policy as current/ future lease
agreements and enforcement issues exist.
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First Aid

Students, staff, or faculty may be called on in an emergency to use their knowledge of first aid to
assist injured persons. For that reason, Dickinson State University encourages students, staff, and
faculty to take training in CPR and first aid.

In a situation in which someone has been (or may have been) seriously injured, call 911 for
emergency medical assistance. Until that assistance arrives, provide first aid to the injured to the
best of your ability. Do not, however, take chances with first aid that may cause further injury.
Be sure when offering first aid assistance to make use of the universal precautions. Always be
sure to use Universal Precautions (see below) when administering first aid.

First aid Kits are located in several locations throughout the
University. The following are among those locations:

Agriculture Building*
Art Building

DelLong Hall

Facility Operations**
Klinefelter Hall*
\YEVASEL

Murphy Hall
North Campus
Power Plant**
Pulver Hall
Selke Hall
Stickney Hall*
Stoxen Library
Student Center

Badlands Activity Center

Wienbergen Hall
Woods Hall

Shop

Pottery

Front desk

Restroom

Custodial room, main floor

Business Office and Stickney Auditorium
(backstage/saw room)

NE & SW corner laboratories, 1% and 2™ floors

IVN workroom

Boiler room and break room

Custodial room, basement floor

Front desk

Custodial room, basement floor

Front desk

Front desk and pool

Mechanical room

Custodial room, basement floor

Front desk

* = Room can be accessed with campus outside door key
** = Room can be accessed with facility operations key

18| Page



2013 DSU SAFETY BOOKLET

Universal Precautions

The purpose of these guidelines is to reduce the risk of exposure to disease-causing organisms
such as, but not limited to, Hepatitis B virus (HBV), Hepatitis C virus (HCV), Human

Immunodeficiency Virus (HIV).

Standard Precautions and Body Substance Isolation are approaches to infection control utilized
in health care settings where exposure to blood and body fluids is likely. Principles of Standard
Precautions and Body Substance Isolation have been combined and tailored here to meet the
needs of students, faculty and staff in the University setting.

Disease Prevention Principles include:

e Body fluids of all persons should be
considered potentially hazardous

e General body fluids include blood,
drainage from cuts, scabs, and skin
lesions, urine, feces, vomit, nasal
discharge and saliva

e Avoid direct skin contact with body
fluids by using gloves

e Avoid direct contact with diapers and
soiled clothing

e Use effective hand hygiene: wash with

warm soap and water, lathering for 20

seconds, and rinse. Dry hands and turn

off faucet with towel.
e An alcohol-based hand cleaner may be
used in each of the following situations:

o When hands are not visibly soiled
with blood, body fluids, or any
organic matter.

o In situations where soap and water
hand washing facilities are not
available.

e Hands must be washed:

o After any direct contact where there
is some likelihood of contamination
with moist body substances, or after
handling potentially contaminated
articles

o Before and after eating

o After handling used dressings,
sputum containers, changing a diaper

o Following personal hygiene (use of
toilet, blowing nose, etc.)

Hands must be washed even when
gloves have been used. Gloves should be
worn:

o For touching blood and body fluids,
mucous membranes, or non-intact
skin or body tissues of any person

o For handling items or surfaces soiled
with blood or body fluids

o Gloves should be changed after
contact with potentially infected
material

Dispose of all potentially infectious

soiled materials in plastic

bags/containers

Use freshly mixed (within % hour of

mixing) household bleach and water

(1:10 solution) for cleansing

Sharp objects should be handled in such

a manner as to prevent accidental cuts or

punctures. Sharps should be discarded

immediately after use into closable,
labeled, impervious needle disposal box

To clean up spills:

o Use absorbing materials

o Use pick-up spatula and brush

o Use plastic bag to dispose of

potentially infectious material

Apply germicidal detergent

Clean spatula and brush

Dispose of all material

Wash hands with soap and water or

use hand antiseptic.

o O O O
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Crime Reporting

If you are the victim of a crime or a witness to one, you should do the following:
e Call the police immediately
o On campus - dial 290-1068 between the hours of 7:00 pm and 5:00 am to call the
Campus Security to report suspicious people or activities, crime reports, traffic accidents,
other law violations. Outside of these hours, call the main office at 483-2090.

o Off campus - dial 911 for the Dickinson Police Department. You may remain
anonymous.

e Obtain a description of the offender(s), including sex, age, race, hair, clothing and
distinguishable features or a description and license number of any vehicles involved. Note
the direction taken by offenders or vehicles and report these to the police.

e Preserve the crime scene. Do not touch any items involved in the incident. Close off the area
of the incident and do not allow anyone in the crime area until police arrive.

e Consider contacting a counseling center. Counseling staff may be able to help ease trauma
you may feel as a victim or witness of a crime.

No Law Enforcement Services ior Ofi-campus Criminal Activity

DSU Campus Security does not provide law enforcement services to off-campus locations,
including residences. Criminal activity off campus is monitored by the Dickinson Police
Department and should be reported to them at 911 for emergencies or at 456-7795 for non-
emergencies. Student Development and Campus Security enjoy a close working relationship
with local police and seek to address situations in a cooperative manner whenever possible.

Campus Security Authorities

Crimes also may be reported to persons who have been designated as having significant
responsibility for student and/or campus activities. Each will be responsible for forwarding
campus crime reports to Student Development or the Dickinson Police Department for
investigation and campus crime reporting in compliance with the Clery Act. The titles of these
persons include:

e Campus Security e Registrar

e Coaches e Residence Hall Directors

e Coordinator of Disability Services e Resident Assistants

e Coordinator of Human Resources e Director of Enrollment and Communications

e Deans e Vice President for Finance and

e Department Chairs Administration

e Director of Athletics e Vice President for Student Development

e Director of the International Programs e Faculty or Staff Advisers of Recognized

e Director of Residential Life and Student Student Organizations and Activities (when
Engagement acting in their capacities as organizational

e President advisers)

e Provost and Vice President for Academic
Affairs
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Campus Emereency
Notification Systems and
Timely Warnings

DSU utilizes a number of emergency notification systems together. Some or all of these methods

of communication may be activated in the event of an immediate threat to the DSU campus

community. These methods of communication include:

e listserve emails to DSU campus email addresses

e placement of special information in banners on the DSU website homepage or on TVs
throughout campus

e emergency email messages and voice messages that can be sent to a cellular or landline
phone through a system named NotiFind

These systems are designed and dedicated to provide timely notification and warning for

emergency situations.

SBHE policy 1902 requires that all students, faculty, and staff participate in NotiFind and
provide current personal emergency notification information to DSU. All personal information
provided by either employees or students for the use in the DSU NotiFind program will be
deemed exempt from open records law, in accordance with applicable laws and regulations. If
this emergency notification information is provided by the employee or the student for other
records subject to open records, that information is considered directory information and not
confidential, unless the individual has refused to permit disclosure of the directory information
for those specific records.

The only authorized personnel that may activate the DSU NotiFind system are the members of
the Emergency Management Team. Participants in NotiFind may at times be asked to verify
and/or update their emergency notification information as needed by DSU. Testing of the
systems also will be done on a periodic basis and will be sent to all current participants utilizing
emergency notification data provided and entered into the systems. It will be the objective of the
University to provide timely notification/warnings for emergency situations. It also is understood
that in order to provide this in as timely manner as possible, that limited information may be
available at the time of release of the notification, and DSU may utilize some or all of the
systems to disseminate notifications and updates as the situation requires. Recipients of these
notifications should exercise all due caution and personal safety measures during these situations
and be patient with the release of updated information to allow emergency services personnel to
gather correct information and develop the ongoing notifications.
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Emergency Management Plan

The Dickinson State University Emergency Management Plan has been
designed as a contingency manual for Dickinson State University administrators
in order to plan for campus emergencies. While this guide does not cover every
conceivable situation, it does supply the basic administrative guidelines

necessary to cope with most major emergencies and disasters. The EMP is
reviewed annually and revised as needed to assure that response plans are
current and the information included is accurate. This plan can be found on the
DSU website, for your reference.

What Is A Major Emergency?
Any incident, potential or actual, which affects an entire building or buildings, and which will
disrupt the overall operations of the University. Outside emergency services will probably be
required, as well as major efforts from available campus services. A major emergency on campus
may require the establishment of a General Emergency Command Post. Major policy
considerations and decisions will usually be considered by the Directors during times of crisis.
Report Major Emergencies immediately to:

e 8am-10 pm MT - Office of Student Development at 483 -2090

e 10pm-5am MT - Campus Security at 290-1068
If no one is available at either those telephone numbers, call 911.

What Is A Disaster?

Any event or occurrence which has taken place and has seriously impaired or halted the
operations of the University. In some cases, mass personnel casualties and severe property
damage has been sustained. A coordinated effort of all campus-wide resources is required to
effectively control the situation. Outside emergency services will be essential. In all cases of
disaster, a General Emergency Services will be activated, and the appropriate support and
operational plans will be executed.
Report Major Emergencies immediately to:

e 8am-10 pm MT - Office of Student Development at 483 -2090

e 10 pm-5am MT - Campus Security at 290-1068
If no one is available at either those telephone numbers, call 911.

It is the responsibility of the President (or his/her designee) to declare an emergency at
Dickinson State University. However, review of the EMP document by all members of the
University community is encouraged, in order to be prepared to take appropriate action when in
an emergency situation.
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sex Olienses and Olienders Policy

The prevention, investigation, and prosecution of sexual assault are high priorities for
Dickinson State University, whether the assault is committed by a stranger, a date, or an
acquaintance. The University strongly encourages victims to report sexual assault but
will provide assistance and support regardless of the victim’s decision to proceed with

formal charges. Information is offered to help students, faculty, and staff reduce their
risk of becoming a victim and to assure them that help is available if a sexual assault
occurs.

Campus Sex Crimes Prevention Act Compliance Statement

The Campus Sex Crimes Prevention Act of 2000 provides the tracking of convicted sex
offenders enrolled at, or employed by, institutions of higher education. It requires sex offenders,
already required to register in a state, to provide notice of each institution of higher education in
that state at which that person is employed, carries on a vocation, or is a student. Law
enforcement agency information provided by the state regarding sex offenders may be found at
http://www.ndsexoffender.com.

Sexual Assault Policy

Sexual assault is strictly prohibited by the University.

Under NDCC Section 12.1-20-07, the crime of “sexual assault” is defined as sexual contact that

is:

Offensive to the victim. This is a Class B misdemeanor.

On a victim with a mental disease or defect. This is a Class C felony.

On an unknowingly intoxicated or drugged victim. This is a Class C felony.

On a victim in official custody by an offender with supervisory or disciplinary authority over

the victim. This is a Class A misdemeanor.

e Onavictim that is 15, 16, or 17 years of age and the offender is a parent or guardian. This is
a Class C felony.

e Onavictim that is 15, 16, or 17 years of age and the offender is 18 years of age or older.
This is a Class C felony if the offender is 22 years of age or older and is a Class A
misdemeanor if the offender is 18, 19, 20, or 21 years of age.

The term sexual contact is broadly defined to include any touching of the sexual or intimate parts
of another for arousing or satisfying sexual or aggressive desires.

The University will impose sanctions on individuals who commit sexual assault. In cases
involving a student, an interim (immediate) suspension may be imposed, which means the
accused cannot attend classes or be on campus until an administrative hearing is held (within 10
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days). In other cases, the accused may be permitted to attend classes pending a final
recommendation from the director of the Community and Ethical Standards Office. If that
recommendation is eviction (from University Housing), suspension (from the University) or
expulsion (from the University), a hearing will also be held. Among the other disciplinary
sanctions that may be imposed are: admonition, censure, probation and the restriction of
privileges.

Ii you are the victim oi a sexual assault or rape, you should take the following steps:

Memorize as much detail as
possible about the attacker.

Call 911 immediately to reach the
Dickinson Police Department or
701-225-4506 to reach the
Domestic Violence and Rape
Crisis Center. This does not
obligate you to file charges or
testify in court.

Do not bathe, douche, change
clothes or rinse your mouth. These
actions may destroy evidence.
You may call and request medical
transportation without divulging
that you have been sexually
assaulted. Even if you choose not
to become involved with the
police, you should seek medical
assistance at St. Joseph’s Hospital.

Dickinson State University will
comply with a student’s request for
assistance in notifying law
enforcement authorities about a
sexual assault. Individuals may
contact any of the following
Campus Security Authorities for
help:
o Campus Security (between 7
pm and 5 am), 290-1068

o Vice President for Student
Development, 483-2090

o Director of Residential Life,
483-2091

o Director of Student Health
Services, 483-2304

o Orany Resident Director in
the Residence Halls, 290-
2202/290-2791/290-2099
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What Happens When a Campus Sexual Assault is Reported to a Campus Security Authority?

A Campus Security Authority will come
to your location to help you obtain
emergency medical treatment, ensure
your safety and obtain a description of
the suspect. He or she will ask you for
the location and time of the assault, a
description of the assailant and a
description of your injuries.

The Domestic Violence and Rape Crisis
Center may be contacted for support for
the victim.

The Security Authority will request a
medical examination at the local hospital
to ensure that you have suffered no
physical injury and so that a medical
report can be completed for use in a
court proceeding if charges are pressed.
You will be examined by a trained
sexual assault specialist. Please note:
you do NOT have to press charges to
have this examination.

You will be interviewed (you may
specify the gender of the Campus
Security Authority). If you have asked a
friend or counselor for support, he or she
can be with you at this time. With your
consent, a report of the incident will be
sent to the Office of Student
Development. If the suspect is a DSU
student, disciplinary action may be
initiated.

0if Campus Resources
Domestic Violence and Rape Crisis Center (701-225-4506)

* 24-hour/day confidential crisis intervention services

When you report a campus
rape or sexual assault, you are
not making a commitment to
file charges or testify in court.
By reporting the matter to a
DSU Security Authority, you
can be assured of immediate
physical protection and
transportation to a medical
facility. The incident should be
reported immediately, to
assure preservation of evidence
as well as effective treatment,
legal assistance or counseling;
however, victims are
encouraged to seek support at
any time, even weeks, months,
or years after the incident.
Confidentiality will be
protected, and support for
victims will be provided in
every possible manner.

» referral for legal and medical assistance and/or counseling if desired

* shelter facilities
* personal advocacy services

Dickinson Police Department (911 for emergencies, 701-456-7759 for non-emergencies)

» immediate protection and emergency services

* charges will be filed if victim is a minor

St. Joseph’s Hospital Emergency Room (701-456-4259)

* emergency medical treatment

* required to report incident to police if victim is a minor
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Campus Violence/ Harassment
Policy

It is the of Dickinson State University that all employees, students, and visitors to
our campus enjoy a positive, respectful and productive work and learning environment
free from behavior, actions or language constituting harassment. Engaging in harassment
is unacceptable conduct which will not be tolerated. Any employee or student found to
have engaged in harassment will be subject to disciplinary action up to and including
termination or expulsion. Supervisors or other designated University Staff (as identified
in the Dickinson State University Harassment Complaint Procedure) who know or should
have known of harassment and fail to report such behavior, or fail to take immediate,
appropriate action, will be subject to disciplinary action up to and including termination
or expulsion. This policy recognizes Dickinson State University’s commitment to the
understanding that the maintenance of ethical standards and the concerns for academic
freedom prohibit the exploitation of employees and students. Dickinson State University
is required by law and State Board of Higher Education (SBHE) policy to take all steps
necessary to prevent harassment. These steps include informing individuals of their rights
and responsibilities, developing educational programs to sensitize the campus community
to the issue, and developing sanctions against harassment. Employees and students may
be held personally liable for acts of harassment.

Guidelines

1. Harassment is a form of offensive treatment or behavior which, to a reasonable person,
creates an intimidating, hostile or abusive work or learning environment. It may be sexual,
racial, based on gender, national origin, age, disability, religion or a person’s sexual
orientation. It may also encompass other forms of hostile, intimidating, threatening,
humiliating or violent behavior, which are not necessarily illegal discrimination, but are
nonetheless prohibited by this policy. Harassment may take the form of verbal or physical
behavior:

« which relates to an individual’s race, color, national origin, religion, gender, sexual
orientation, age and/or disability when such conduct has the purpose or effect of
unreasonably interfering with an individual’s work performance or creating an
intimidating, hostile or offensive working or learning environment;

« which is derogatory, abusive, disparaging, bullying, threatening or disrespectful, even if
unrelated to a legally protected status; or

 Harassment in electronic form is also prohibited under NDUS Policy 1901.2-Computer
and Network Usage.
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2. Sexual harassment means unwelcome sexual advances, requests for sexual favors, and other
verbal or physical conduct of a sexual nature when:

« submission to such conduct is made either explicitly or implicitly a term or condition of
an individual’s employment or student status or is used as a basis for any employment
or academic decision (granting leave, promaotion, favorable performance appraisal,
internship opportunity, grade, etc); or

« such conduct has the purpose or effect of unreasonably interfering with an individual’s
work or learning performance or creating an intimidating, hostile or offensive working
or learning environment.

3. It is misconduct for an employee or student to harass an employee, student, or visitor and is
subject to appropriate disciplinary action.

4. To aid employees and students in identifying prohibited behavior, the following are
examples of behavior which, whether in single instances or patterns, may constitute
harassment. These examples are not meant to be all inclusive:

+ unwelcome touching of a personal nature, which can encompass leaning over, cornering
or pinching; sexual innuendos, teasing and other sexual talk such as jokes, personal
inquiries, persistent unwanted courting and sexist putdowns;

* slurs, jokes, or derogatory comments about a class of persons, such as women, people
who are disabled, sexual minorities or members of a racial minority;

« display of explicit or offensive calendars, posters, pictures, drawings or cartoons which
reflect disparagingly upon a class of persons or a particular person;

» derogatory remarks about a person’s national origin, race, language, accent;

» disparaging or disrespectful comments even if unrelated to a person’s race, color,
gender, national origin, religion, age, disability or sexual orientation; or

» loud, angry outbursts or obscenities directed toward an employee, student, or visitor.

Employee and Student Responsibility

Harassment will not be tolerated on the campus of Dickinson State University. It is the
University’s expectation that the employees and students take an active part in preventing
harassment. Individuals who believe they are being harassed are encouraged to pursue their
concerns at the appropriate level in a timely fashion. Employees and students may report
suspected harassment to their supervisors or through other designated University staff.

Supervisors and other designated University Staff are expected to deal swiftly and vigorously
with harassment complaints involving employees, students, and visitors to our campus who are
harassing others. An employee or student who engages in harassment is subject to University
disciplinary procedures.

Supervisors and other designated University staff to whom harassment is reported or who
otherwise learn of suspected harassment are required to promptly initiate an investigation or
other appropriate action and are subject to discipline for failing to do so.

Students who feel they have been harassed by another student in a course or a course related
activity may seek informal resolution under this policy through the supervising faculty member
of the course. Should such an effort prove unsatisfactory or should the student wish to pursue a
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formal complaint rather than informal resolution, they should file that formal complaint with one
of the designated University staff.

All supervisors or other designated University staff have responsibility for enforcement of this
policy and are required to report or initiate other appropriate action in response to a complaint of
harassment or information in any other form concerning suspected harassment. Other employees
and students are encouraged to report suspected harassment to a supervisor or designated
University staff or inform individuals who may be subject to harassment of procedures available
to report harassment.

Employees and students shall not take adverse action or retaliate against any individual in
response to the filing of a harassment complaint. Administrators and managers are restricted in
the same manner.

Reporting Harassment

The Dickinson State University Harassment Complaint Procedure form is available at
http://www2.dsu.nodak.edu/users/mcdermott/forms/Harassment-Procedure.pdf for any person
who wishes to file a complaint alleging a violation of this policy.

Notice of Nondiscrimination

The Dickinson State University is an equal opportunity institution that does not discriminate on
the basis of race, color, gender, national origin, age, religion, or disability in its admissions,
student aid, employment practices, education programs or other related activities. Inquiries
concerning Title VI, VII, ADA, ADEA, Title IX, and Section 504 may be referred to:

DSU AA/EQO (Affirmative Action/ Equal Office for Civil Rights
Opportunity Officer) U.S. Department of Education
Office of the Registrar 8930 Ward Parkway, Suite 2037
Dickinson State University Kansas City, MO 64114

May Hall Room 111 Telephone: (816) 268-0550
Telephone: (701) 483-2535 Fax: (816) 823-1404

TDD 1-800-437-0833
E-mail: ocr.KansasCity@ed.gov
Website: http://www.ed.gov/ocr/

Record Keeping and Public Awareness

The Director of Residential Life and Student Engagement is in charge of collecting, analyzing,
and publicizing accounts of sexual assault and other acts of violence in the campus community.
Summary statistics will be published annually and distributed to all current students and
employees, and, upon request, to applicants for enrollment or employment.

Education Programming

Dickinson State University is committed to providing on-going educational programming to alert
the campus community to the prevalence, penalties, and prevention of personal harassment, and
the support available to victims.
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Harassment Reporting Policy

General Guidelines

Where possible and appropriate, informal resolution is encouraged.

Formal written complaints will receive a hearing according to the procedures outlined below. All
hearing/investigative procedures will be completed according to the designated time lines
outlined below. Findings and recommendations from the formal hearing/investigative procedure
will be registered with the Affirmative Action Officer, Dr. Chris Belcher at 483-2984, who will
keep the official file.

Procedures

Informal Resolution - can be achieved by the complainant discussing the alleged harassment
with the immediate supervisor of the employee, the supervising faculty member for the
course, or an appropriate Student Development staff person who will mediate the issue

Formal Resolution - If an informal resolution cannot be achieved or if the complainant
chooses not to pursue an informal resolution, a formal written complaint may be filed using
the “Harassment Complaint Form™ available on the DSU website forms page, with one of
the following University officers within 20 business days of the alleged incident:

o Vice President for Student Development

o Vice President for Academic Affairs

o Human Resources Coordinator

1. The initial complaint may be in oral or written form. The complainant will be asked to

sign a completed Complaint Form or sign a letter of complaint detailing the alleged
charges. In order to fully investigate a complaint, it is best if the complainant write an
account of the alleged occurrences in his or her own words. This helps the complainant to
be clear as to events and gives the interviewer/investigator the best understanding of what
was alleged to have occurred. If the complainant does not choose to or cannot write an
account, the complainant may review and sign the written account taken by the
interview/investigator. This review by the complainant is necessary to make sure that all
issues are included and understood. Failure to sign a statement may impede the
University’s ability to effectively resolve the complaint.

. The formal complaint will be registered with the Affirmative Action Officer who will

exercise oversight of the hearing/investigative procedure according to the following

guidelines:

o Fact-finding investigations and results must be concluded within 20 business days of
the complainant’s filing with the University official. However, investigations may be
extended due to difficulty in obtaining documentation or unforeseen circumstances.
In those situations, complaint investigations will be concluded in 30 business days.
Reasons for exceptions shall be noted for the file. The complainant and the accused
party shall be informed as to the progress or status of the investigation by the
investigating University staff.
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A written report of the investigative procedure findings and resultant action(s) will be
submitted in writing by the investigative officer to both parties involved and
registered with the Affirmative Action Officer within 10 business days after the
investigation is completed.

If either party disputes the findings or recommendations of the investigative officer,
an appeal can be made to the Affirmative Action Officer to determine any error of
fact. This appeal must be made in writing to the Affirmative Action Officer within 10
business days of receiving the investigation report.

If either party feels that any part of the complaint procedure has not been followed, a
written grievance can be made through the appropriate grievance procedure (faculty,
staff, and student) within 10 business days of receiving the investigation results.

All appeals or grievances must be resolved within 10 business days of filing for the
review. A written record of the resolution will be forwarded to the filing party and
placed in Affirmative Action case file.

The resolution of any appeal or grievance procedure will terminate University action
regarding an official complaint of harassment.

Procedures for Complaints of Discrimination or Harassment are located at:
http://www.dickinsonstate.edu/personnel.asp

Dickinson State University makes the following pledge to anyone who feels he or she is a
victim of sexual assault, rape, or harassment on campus.

We will meet with you privately, at a
place of your choice, to take a complaint
report.

We will not prejudge you and you will
not be blamed for what occurred.

We will treat you and your particular
case with courtesy, sensitivity, dignity,
understanding and professionalism.

If you feel more comfortable talking
with a female or male staff member, we
will do our best to accommodate your
request.

We will assist you in arranging hospital
treatment or other medical needs.

We will assist you in privately
contacting counseling, safety, advising
and other available resources.

We will fully investigate your case and
help you achieve the best possible
outcome. This may involve the arrest
and full prosecution of the suspect
responsible. You will be kept up-to-date
on the progress of the investigation
and/or prosecution.

We will continue to be available for you,
to answer your questions, explain the
system and processes involved
(prosecutor, court, etc.) and be a
listening ear if you need one.

We will consider your case seriously,
regardless of your gender or the gender
of the suspect.
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Victim’s Rights

The alleged victim has the right to be
informed of the discipline process prior
to any disciplinary action involving the
incident and has the option of
discontinuing the process if he or she is
the only witness.

The alleged victim has the right to attend
the hearing involving the referred
student. The alleged victim will have the
option of providing testimony regarding
the incident. DSU will attempt to make
special accommodations when deemed
necessary. The alleged victim will be
listened to and treated with respect.

All hearings are closed to the public and
are confidential. The alleged victim is

Rights of the Referred Student

The University’s complete Disciplinary
Procedures can be found in the Student
Code of Conduct, found in the Student
Handbook.

When investigating alleged violations of
student regulations, University judicial
officials, student judicial board members
and administrative hearing board
members shall respect an individual’s
right to remain silent.

Pending action on alleged violations of
University regulations or pending final
disposition of any appeal, the status of a
student shall not be altered, nor shall
there be a suspension of a student’s right
to be present on campus to attend
classes, except when an interim
suspension has been imposed.

A student who is alleged to have
violated a public law may also have
violated a student regulation and will be
subject to dual jurisdiction. This means

entitled to bring one of the following
during testimony at the hearing:

o adviser

o friend

o counselor

o parent
The alleged victim shall be informed of
the outcome of the disciplinary hearing.
In the event the referred student appeals
the decision, the alleged victim will be
kept informed of the status of those
appeals.
The alleged victim may request changes
in his/her academic and/ or living
situation. The University will
accommodate such changes if
reasonably available.

that the University can process a
student’s case separately from any action
taken by the criminal justice system.

In the case of an alleged violation of a
student regulation, a student is required
to meet with a University judicial
official, the student judicial board or an
administrative hearing board to facilitate
the resolution of the case. Prior cases of
discipline cannot be used against a
student in determining whether or not
the action is a violation of a student
regulation. However, prior discipline can
be used in determining the sanction if
the student is found in violation of a
student regulation. Failure to meet with a
University official may result in an
additional charge of failure to comply
and may result in forfeiture of certain
procedural rights.
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Rights of the Referred Student (Continued)

A University judicial official shall
inform a student in writing of the
reasons for any proposed disciplinary
action in sufficient time to ensure that
the student has an opportunity to prepare
for a hearing, if applicable.

The student is responsible for contacting
any witnesses on his/her behalf.

The referred student shall be informed of
the outcome of each step of the
disciplinary process.

In the event a student is found to be in
violation of the Student Code of Conduct
for sexual assault, possible sanctions
include but are not limited to an interim
suspension, eviction (from University
Housing), suspension (from the
University) or expulsion (from the
University).
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clery Act
Report of Statistics

The following tables are published to comply with the Clery Act, as
outlined earlier in this document. These statistics reflect activities
reported to University officials or law enforcement officials for the
main campus and contiguous areas. It is important to note that this
number includes all referrals, regardless if the individuals were

eventually found guilty. Also note that the Campus Residence number
Is a subset of, and thus also included in the general Campus number
reported. Each of these crimes is further defined below.

January 1, 2012-December 31, 2012

Alleged Crimes Campus Campus Residence* Non-Campus Public Hate Crimes
Aggravated Assault 0 0 0 0 0
Arson 0 0 0 0 0
Manslaughter 0 0 0 0 0
Burglary 0 0 0 0 0
Motor Vehicle Theft 0 0 0 0 0
Murder 0 0 0 0 0
Robbery 0 0 0 0 0
Sexual Offences — Forcible 0 0 0 0 0
Sexual Offences - Nonforcible 0 0 0 0 0
Non-Arrest Campus Referrals:

Alcohol 30 30 0 0 0

Other Drugs 1 1 0 0 0

Weapons 0 0 0 0 0
Other Hate Crimes:

Larceny/Theft 0 0 0 0 0

Simple Assault/Personal Injury 0 0 0 0 0

Intimidation 0 0 0 0 0

Vandalism 0 0 0 0 0
Arrests: Campus Campus Residence* Non-Campus Public

Liquor Law Violations 0 0 0 0

Drug Abuse Violations 0 0 0 0

Weapons Law Violations 0 0 0 0
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January 1, 2011-December 31, 2011

Alleged Crimes Campus Campus Residence* Non-Campus Public Hate Crimes
Aggravated Assault 0 0 0 0 0
Arson 0 0 0 0 0
Manslaughter 0 0 0 0 0
Burglary 0 0 0 0 0
Motor Vehicle Theft 0 0 0 0 0
Murder 0 0 0 0 0
Robbery 0 0 0 0 0
Sexual Offences — Forcible 0 0 0 0 0
Sexual Offences - Nonforcible 0 0 0 0 0
Non-Arrest Campus Referrals:

Alcohol 24 24 0 0 0

Other Drugs 3 3 0 0 0

Weapons 0 0 0 0 0
Other Hate Crimes:

Larceny/Theft 0 0 0 0 0

Simple Assault/Personal Injury 0 0 0 0 0

Intimidation 0 0 0 0 0

Vandalism 1 1 0 0 0
Arrests: Campus Campus Residence* Non-Campus Public

Liquor Law Violations 0 0 0 0

Drug Abuse Violations 0 0 0 0

Weapons Law Violations 0 0 0 0
January 1, 2010-December 31, 2010
Alleged Crimes Campus Campus Residence* Non-Campus Public Hate Crimes
Aggravated Assault 0 0 0 0 0
Arson 0 0 0 0 0
Manslaughter 0 0 0 0 0
Burglary 4 0 0 0 0
Motor Vehicle Theft 0 0 0 0 0
Murder 0 0 0 0 0
Robbery 3 0 0 0 0
Sexual Offences — Forcible 0 0 0 0 0
Sexual Offences - Nonforcible 1 0 0 0 0
Non-Arrest Campus Referrals:

Alcohol 44 44 0 0 0

Other Drugs 3 3 0 0 0

Weapons 0 0 0 0 0
Other Hate Crimes:

Larceny/Theft 0 0 0 0 0

Simple Assault/Personal Injury 0 0 0 0 0

Intimidation 0 0 0 0 0

Vandalism 0 0 0 0 0
Arrests: Campus Campus Residence* Non-Campus Public

Liquor Law Violations 2 0 0 0

Drug Abuse Violations 1 1 0 0

Weapons Law Violations 0 0 0 0

* Campus Residence number is included in the general Campus number reported
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Clery Reportable Crimes Defined

Aggravated Assault: Unlawful attack by one person upon another for the purpose of inflicting
severe or aggravated bodily injury. Usually accompanied by the use of a weapon or by means
likely to produce death or great bodily harm

Arson: Willful or malicious burning or attempt to burn with or without intent to defraud a
dwelling house, public building, motor vehicle or aircraft, personal property of another, etc.

Negligent Manslaughter: the killing of another person through gross negligence
Burglary: Unlawful entry of a structure to commit a felony or theft

Motor Vehicle Theft: The theft or attempted theft of a motor vehicle. (There are three classes of
motor vehicles: autos, trucks and busses, and other vehicles.)

Murder/Non-Negligent Manslaughter: the willfull (non-negligent) killing of one human being
by another

Robbery: Taking or attempting to take anything of value from the care, custody or control of a
person or persons by force or threat of force or violence and/or by putting the victim in fear

Forcible Sex Offenses: Any sexual act directed against another person, forcibly and/or against
that person’s will; or not forcibly or against the person’s will where the victim is incapable of
giving consent. Examples include forcible rape, forcible sodomy, sexual assault with an object
and forcible fondling.

Non-forcible Sex Offenses: Unlawful, non-forcible sexual intercourse. Example include Incest
and non-forcible statutory rape.

Liquor Law Violations: The violation of state or local laws or ordinances prohibiting the
manufacture, sale, purchase, transportation, possession, or use of alcoholic beverages, not
including driving under the influence and drunkenness. This classification includes: the
manufacture, sale, transporting, furnishing, possessing, etc. of intoxicating liquor; maintaining
unlawful drinking places; bootlegging; operating still; furnishing liquor to a minor or intemperate
person; underage possession; using a vehicle for illegal transportation of liquor; drinking on train
or public conveyance; and attempts to commit any of the above.

Drug Law Violations: The violation of laws prohibiting the production, distribution and/or use
of certain controlled substances and the equipment or devices utilized in their preparation and/or
use. The unlawful cultivation, manufacture, distribution, sale, purchase, use, possession,

transportation or importation of any controlled drug or narcotic substance. Arrests for violations
of state and local laws, specifically those relating to the unlawful possession, sale, use, growing,
manufacturing and making of narcotic drugs. The relevant substances include: opium or cocaine
and their derivatives (morphine, heroin, codeine); marijuana; synthetic narcotics—manufactured
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narcotics which can cause true addiction (Demerol, methadone); and dangerous nonnarcotic
drugs (barbiturates, Benzedrine).

Illegal Weapons Possession: The violation of laws or ordinances prohibiting the manufacture,
sale, purchase, transportation, possession, concealment, or use of firearms, cutting instruments,
explosives, incendiary devices or other deadly weapons. This classification encompasses
weapons offenses that are regulatory in nature.

Hate Crimes: A crime that manifests evidence that the victim was intentionally selected because
of the perpetrator’s bias or the perpetrator perceived the person to be in one of the protected
group categories. These categories are: race, gender, religion, sexual orientation, ethnicity, and
disability.
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Annual Fire Report

Fire Safety System

All DSU Residential Facilities are equipped with:

e Dattery-operated smoke detectors in each room and in common areas and hallways - Batteries
in smoke detectors are checked and replaced as needed during monthly health and safety
checks, conducted by Residential Life Staff, or more frequently when requested by residents.

o fire extinguishers for small, contained fires - Currently, no residential facilities on campus
are equipped with sprinkler systems.

e pull stations to alert the entire building in the event of a fire

e Residential Life staff members trained in fire safety and responsible for notifying emergency
services of fires within the building

e Fire Rated doors

Dickinson State University has policies prohibiting portable electrical appliances, smoking and
open flames (such as candles), as well as procedures for evacuation and policies regarding fire
safety education and training programs that are provided to students and Residential Life staff.

Fire Identification, Notification, and Evacuation Procedures

In the event that an individual smells smoke e after evacuating the building and from a
or sees fire or smoke: safe distance, the person who discovered
e immediately activate the fire alarm the fire should immediately call 911 for
system to evacuate the building by using the fire department. Give the fire
the nearest pull station - Even if the fire department the following information:
is known to be small, the fire alarm o Building name and address
should be activated immediately. The o Exact location of the fire (floor,
fire could grow quickly, endangering room number, side of the building,
building occupants. All building etc.)
occupants should be familiar with fire o Type of fire (trash can, smoke,
alarm pull station location in their area. flames, etc.)
e evacuate with all other buildings’ o Caller’s name and phone number
occupants to the designated evacuation e notify Residential Life staff in the
area and do not use elevators. If it is not building of the information about the fire
safe to use the nearest exit, go to the next - They will verify that you have called
nearest available exit. Evacuation areas 911 and ask for the same information as
are at least 150 feet from the building above, as well as begin the procedure of
structure. taking role of the building’s residents to

ensure safety of all individuals.

Mandatory Supervised Fire Drills

Mandatory fire evacuation drills are conducted in the residence halls periodically to familiarize
residents with the alarms and evacuation procedure These drills are conducted by activating the
fire alarm system in each on-campus student housing facility at least once each semester.
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Fire Evacuation

Evacuation of University buildings is
mandatory when a fire alarm sounds.
Sounding of false alarms or tampering with
firefighting or safety equipment, including
fire extinguishers, exit signs and the alarm
system is prohibited.

Cooking and Food Preparation

e Residence Halls — The ability to cook
and prepare food in residence halls is
very limited. Residents may prepare
food in the hall kitchen areas. However,
cooking in rooms or suites is limited to
what can be prepared in a microwave.
Any resident who possesses or uses in
their room any other cooking device will
be fined and be required to remove the
appliance. Microwave ovens are allowed
in hall kitchens only.

e Apartments — Most normal kitchen
appliances, including microwave ovens,
may be used in apartment kitchens.
These include George Foreman grills,
Panini presses, slow cookers and
toasters.

e Grills — Grills, propane gas tanks and
gas or charcoal grill supplies cannot be
stored, inside or outside, in any campus
residential area, including apartments.

Additional Fire Safety Information

Electrical Equipment

Residents may not alter or repair any
electrical equipment or fixture provided by
the University. Defects in electrical
equipment or wiring should be reported to
the Resident Assistant or to the Office of
Residential Life by calling 483-2091.
Extension cords shall not be used. Instead,
use a power strip with surge protector. Space
heaters, air conditioner units, ceiling fans
and similar items are prohibited.

Firearms, Explosives, Fireworks and
Flammable Materials

The possession, storage or use of firearms,
ammunition, bows and arrows, paintball
guns, slingshots, explosives, tazers,
fireworks, candles, halogen lamps, incense,
dangerous chemical mixtures, propelled
missiles or similar items are prohibited.
Pepper spray is permissible for defensive
purposes. Persons authorized to carry a
concealed weapon per North Dakota Law
are not permitted to possess a concealed
weapon in an on-campus residential facility.

Smoking
Smoking is prohibited on all DSU property.

Fire safety in a residence hall or apartment is everyone’s responsibility. It is important that
everyone not only follow fire safety procedures, including those below, but report all violations
or fire hazards to the Resident Assistant immediately.

e Turn off electric blankets, lamps and
curling irons right after use.

e Never cover lamps with any material for
any reason.

e Candles and other open flame devices
are not allowed in residence halls or
apartments (not even for decoration).

e Halogen lamps are not permitted in
residence halls or apartments.

e Keep hallways and exit paths clear at all
times.

e Do not overload circuits by plugging too
many appliances into one outlet.

e Extension cords shall not be used.
Instead, use a power strip with surge
protector.
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e If afireis observed, immediately move e Always take fire alarms seriously, and
to a safe area, and call 911 to report the leave the building by assigned routes.
fire. e Do not tamper with or remove any fire

e If clothing catches on fire, drop to the detection device, and do not hang
floor, and roll back and forth until the anything from them
flame is out.

Staff and Student Employee Fire Safety Training
All full-time Residential Life employees are required to complete fire extinguisher training
annually in conjunction with a session of Resident Assistant Training with the Dickinson Fire
Department. Learning outcomes include the ability to:

» understand and learn expectations regarding room inspection

* recognize fire hazards

* know how to conduct fire drills

« know when and how to call the Dickinson Fire Department

« understand how to properly inspect equipment such as fire extinguishers

« understand their role in residence hall fire prevention and evacuation

» learn the correct P.A.S.S. method of putting out a fire with a fire extinguisher

« have the opportunity to practice putting out a fire with a fire extinguisher

Resident Assistants review fire safety and evacuation procedures with their residents at the first
floor meeting each semester. Fire drills are conducted each semester in coordination with the
Dickinson Fire Department. The Department of Residential Life will meet with each student who
has identified themselves as having special mobility needs to discuss their needs and establish a
plan of action in case of an emergency. Each Resident Assistant conducts a fire safety inspection
as part of health and safety checks of all rooms in their area, monthly. This information is
compiled and forwarded to the Director of Residential Life. Information in the report includes
building, room, violation/concern, action, violation/concern corrected and who followed up on
the matter.

Fire Log

Calendar Year 2012

Location ‘ Date Time Cause Injury | Death | Property Damage Value

Altringer Apartments ‘ 3-29-12 | 9:15 AM Grease Fire No No $2500

Calendar Year 2011

Location Date Time Cause Injury | Death | Property Damage Value

No Fires Reported

Calendar Year 2010

Location Date Time Cause Injury | Death | Property Damage Value

No Fires Reported
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